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Medway Pride in Place 
Neighbourhood Board Chair for Luton in Chatham 
Job Description 


Neighbourhood Board Chair

Role type: 		Voluntary (with potential for small allowance to facilitate access) | 
Time commitment: 	Approx. 8–10 hours per month |
Accountable to: 	Medway Council (Accountable Body) and the Neighbourhood Board | 
Term: 			Initial term aligned to programme phases (see below) |
1. Purpose of the role
The Chair is the heart of the Neighbourhood Board. Their primary purpose is to be a visible champion for their community and to embody the community-led spirit of the Pride in Place programme.

The Chair does not need to be an expert in regeneration or have previous board experience. What matters most is a genuine connection to the neighbourhood, the ability to bring people together, and a commitment to seeing real change through.



The Chair leads the Board in developing and delivering a ten-year Pride in Place Plan for their neighbourhood, identifying local priorities, making decisions about how investment is allocated, and ensuring that the programme genuinely reflects what residents and community groups want to see.


2. Key responsibilities
Leadership and chairing
· Chair all meetings of the Neighbourhood Board, ensuring they are well-run, inclusive, and focused on programme delivery
· Act as a public-facing champion for the neighbourhood and the Pride in Place programme
· Bring together a diverse range of voices including those less often heard to shape a shared vision for the area
· Represent the Board externally, including in engagement with Medway Council, MHCLG, local MPs, and councillors
· Model the Nolan Principles of public life: selflessness, integrity, objectivity, accountability, openness, honesty, and leadership

Governance and oversight
· Ensure the Board operates in line with its terms of reference and the standards set by MHCLG
· Oversee delivery of the Pride in Place Plan, monitoring progress against agreed milestones, budgets, and targets
· Manage and declare conflicts of interest, maintaining a register of interests for all Board members
· Ensure decisions are made transparently and in the best interests of the community
· Work with Medway Council officers to ensure compliance with programme requirements and accountable body obligations

Community engagement
· Champion inclusive, resident-led decision-making throughout the programme
· Ensure that community engagement is central to how the Board works, not an afterthought
· Actively seek out and amplify underrepresented voices within the neighbourhood
· Help build and maintain trust between the Board, residents, and partner organisations

Programme development
· Lead the Board in co-creating the neighbourhood’s ten-year Pride in Place Plan
· Work with officers and consultants to review and stress-test investment proposals
· Ensure the programme builds lasting capacity and legacy within the community beyond the ten-year funding period
· Support the recruitment and induction of Board members, helping to build a team that reflects the diversity of the neighbourhood

3. What this role is not
To be clear about boundaries, the Chair should not be:
· A gatekeeper or decision-maker acting alone – decisions are made collectively by the Board
· A day-to-day delivery lead – programme management and administration is handled by Medway Council officers
· Seeking to advance a personal, political, or organisational agenda
· The sole expert in the room – the Chair’s strength lies in drawing on others’ knowledge, not replacing it.The Chair position is not open to elected officials. It is a strictly non-political, independent role.

4. Person specification
We use ‘essential’ and ‘desirable’ criteria below, however we know many strong candidates will not meet every desirable criterion. If you have the essential qualities and a genuine connection to your neighbourhood, we encourage you to apply.

Essential
· A strong, demonstrable connection to Twydall, Luton, or Rede Common through living, working, volunteering, or community involvement
· Genuine commitment to community-led change and improving the lives of people in the neighbourhood
· Ability to facilitate open, balanced, and productive discussions, including when views differ
· Strong communication skills, able to engage with a wide range of people, from residents to senior council officers
· Impartiality, able to manage competing interests and ensure all voices are heard fairly
· Integrity, openness, and accountability in all aspects of the role
· Sufficient time to commit to the role (approximately 8–10 hours per month)


Desirable
· Experience of chairing meetings, boards, or community groups
· Understanding of place-based regeneration or community investment programmes
· Experience of working with local government, public sector partners, or voluntary organisations
· Familiarity with governance requirements, including conflicts of interest and public accountability standards
· Experience of managing or overseeing budgets

5. Time commitment
The role typically requires approximately 8–10 hours per month. This includes:
· Attending regular Neighbourhood Board meetings (usually held monthly or bi-monthly)
· Preparation time for meetings, including reading papers and officer briefings
· Engagement with community events, site visits, and stakeholder meetings
· Occasional attendance at wider programme events or meetings convened by Medway Council or MHCLG

Time commitments may be higher during key programme milestones, such as development of the Pride in Place Plan or significant investment decisions.

6. Terms of appointment
The Chair is appointed for terms aligned to the programme phases, with this appointment being to Chair the Neighbourhood Board for Period 1:

	Set-up period
	2025/26

	Period 1
	2026/27 – 2029/30 (4 years)

	Period 2
	2030/31 – 2032/33 (3 years)

	Period 3
	2033/34 – 2035/36 (3 years)



There is no restriction on the Chair being reappointed for a subsequent period, subject to satisfactory review.

Where applicable, a small allowance may be available to support access to the role, details will be confirmed at appointment.
7. Governance and conduct
The Chair and all Board members are required to adhere to the Nolan Principles of public life.

Chairs must declare and maintain a register of interests, including political affiliations.
The role requires commitment to equality, diversity and inclusion in all Board activities.

Board members must not represent organisations seeking Pride in Place funding.

All duties must be carried out with due regard to Medway Council’s relevant policies, including safeguarding, health and safety, and data protection.

The successful candidate will not be employed by Medway Council; this is an independent voluntary appointment.


Further information:
If you would like to discuss this position in more detail or have any questions, please contact:

Luton in Chatham:
Tristan Osborne
tristan.osborne.mp@parliament.uk
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